My Ultimate Career – Sample “Thank You” Letters

“Thank You” Letter #3
(Light on the thanks, heavy on the self-marketing)

DATE

INTERVIEWER NAME

INTERVIEWER TITLE

COMPANY

ADDRESS

CITY, ST  ZIP

RE:
Interview Follow Up

Dear INTERVIEWER NAME:

Please allow me to thank you for my interview on DAY, MONTH YEAR.

Given my unique experience and qualifications, I am excited about the prospect of a career at COMPANY NAME. Having learned even more about your firm’s mission, culture, and accomplishments, we seem like an ideal match; I am eager to be offered the privilege of proving that to you. 

Please contact me if I can facilitate the decision-making process with additional information, or by appearing for a second interview.

Sincerest regards,

YOUR NAME 











































































